
How to Set Up Direct Deposit for Travel/Reimbursement 

 

Step 1: Go to http://webbasis.uark.edu and log in with your regular UARK name and password. 

 

 

Step 2: Click on “My Pay.” 

 

 

Step 3: Click on “Direct Deposit Bank Account.” 

 

http://webbasis.uark.edu/


Step 4: Click the round button next to “Travel and Reimbursement Bank/Account,” then press the 

white “Validate” button at the bottom of the screen. 

 

 

 

 

Step 5: Press the white “Save” button at the bottom of the screen. 

 

That’s it – you’re done! 


